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 i (and ii) 

FOREWORD 
This order is to be used as policy for administering all parachute rigger oral and practical tests. This order provides 
standardized procedures which shall be used by persons responsible for administering parachute rigger oral and practical 
tests. Compliance with these standardized procedures will assure that applicants meet a satisfactory level of competence and 
workmanship required for certification. This order stresses the Federal Aviation Administration’s (FAA’s) policy of placing 
greater emphasis on the parachute rigger oral and practical tests. This order does not relieve FAA personnel from the 
responsibility of instructing and guiding Designated Parachute Rigger Examiners (DPREs). 

The standardized procedures contained in this order apply to DPREs and FAA Aviation Safety Inspectors (Airworthiness) 
(hereafter referred to as inspectors) authorized to conduct parachute rigger oral and practical tests. This order concerns the 
administration of parachute rigger oral and practical tests. This order also applies to all inspectors who approve/disapprove 
application and testing files for parachute riggers. This order supersedes all previous versions of this order. 

Changes to this order and additional instructions will be issued as necessary to meet changing conditions and new regulations 
or procedures. All persons issued this order will be expected to insert changes as they are received. 

James J. Ballough 
Director, Flight Standards Service 
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Chap 1 
Par 1-1 Page 1-1 

CHAPTER 1.  INTRODUCTION 
1-1. PURPOSE.  This order is to be used as policy for 
administering all parachute rigger oral and practical tests. 
This order provides standardized procedures, which shall 
be used by persons responsible for administering 
parachute rigger oral and practical tests. Compliance with 
these standardized procedures will assure that applicants 
meet a satisfactory level of competence and workmanship 
required for certification. This order stresses the Federal 
Aviation Administration’s (FAA’s) policy of placing 
greater emphasis on the parachute rigger oral and practical 
tests. This order does not relieve FAA personnel from the 
responsibility of instructing and guiding Designated 
Parachute Rigger Examiners (DPREs). 

1-2. DISTRIBUTION. This order is distributed to the 
division level in the Office of Flight Standards; to all 
Flight Standards District Offices (FSDOs); to all 
International Field Offices (IFOs); and to all DPREs. 

1-3. CANCELLATION. This order cancels Order 
8610.5H, Parachute Rigger Examiner Handbook, dated 
April 13, 2001. 

1-4. EXPLANATION OF CHANGES. This order 
contains the following revisions: 

a. Chapter 1, paragraph 1-3. Cancelled Order 
8610.5H, Parachute Rigger Examiner Handbook, dated 
April 13, 2001. 

b. Chapter 1, paragraph 1-8.a. Added 
information regarding current version of this order. 

c. Chapter 1, paragraph 1-8.b. Added 
information regarding the use of Parachute Rigger 
Examiner Practical Test Standards (PTS). 

d. Chapter 1, NOTE after paragraph 1-8.b. 
Added information explaining that PTS do NOT require 
security procedures. 

e. Chapter 1, paragraph 2-2.c. Added 
information regarding having a valid master parachute 
rigger certificate. 

f. Chapter 2, paragraph 2-2.g. Added 
information regarding being adequately equipped to test 
all practical Subject Areas to return-to-service condition 
when administering tests using PTS. 

g. Chapter 2, NOTE after paragraph 2-2.g.(3) 
Added a NOTE regarding the minimum equipment 
necessary when administering tests using PTS. 

h. Chapter 3, paragraph 3-1. Added reference 
to appendix 4. 

i. Chapter 3, paragraph 3-2. Added reference 
to appendix 4. 

j. Chapter 3, NOTE after paragraph 3-2. 
Added a NOTE regarding when training will be given for 
conducting tests using the PTS. 

k. Chapter 3, paragraph 3-5.f.(1) through 
paragraph 3-5.f.(14). Removed instructions for 
completion of FAA Form 8110-28. 

l. Chapter 4, paragraph 4-2.k. Added 
information regarding applicants that have been 
authorized by a DPRE in another geographic location. 

m. Chapter 4, paragraph 4-2.m. Added a 
paragraph regarding deviating from the procedures in this 
order or the PTS. 

n. Chapter 5, NOTE after paragraph 5-1.b. 
Added the following NOTE: For tests conducted using the 
PTS, the Tasks included in the Areas of Operation listed 
in the PTS must be used to administer the oral and 
practical tests. A copy of all knowledge test element 
questions and skill test element projects developed by the 
DPRE must be forwarded to the supervising FAA district 
office. 

o. Chapter 5, NOTE after paragraph 5-1c. 
Added a NOTE regarding testing in each Area of 
Operation when conducting tests using the PTS. 

p. Chapter 5, NOTE after paragraph 5-1d. 
Added a NOTE regarding standard length of time when 
conducting tests using the PTS. 

q. Chapter 5, paragraph 5-3. Added 
information regarding the level of performance expected 
when tests are conducted using the PTS. 

r. Chapter 5, paragraph 5-3.a. Added 
information regarding tests conducted using the Oral and 
Practical Test booklets and the PTS. 

s. Chapter 5, paragraph 5-3.b. Added 
information regarding tests conducted using the Oral and 
Practical Test booklets and the PTS. 

t. Chapter 5, paragraph 5-4.a. Added 
information regarding conducting oral tests using the Oral 
and Practical Test booklets. 

u. Chapter 5, paragraph 5-4.b. Added 
information regarding conducting practical tests using the 
Oral and Practical Test booklets. 
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v. Chapter 5, paragraph 5-4.c. Changed 
figure 1-11 to figure 1-10. 

w. Chapter 5, paragraph 5-4.d. Added a 
paragraph regarding oral tests using the PTS. 

x. Chapter 5, paragraph 5-4.d.(1). Added a 
paragraph stating oral questioning may be used at any 
time during the practical test. 

y. Chapter 5, paragraph 5-4.d.(2). Added a 
paragraph regarding oral questioning guidelines. 

z. Chapter 5, paragraph 5-4.d.(3). Added a 
paragraph regarding the applicant’s answers to oral 
questions. 

aa. Chapter 5, paragraph 5-4.d.(4). Added a 
paragraph regarding what reference material the DPRE 
shall use to determine the correct answers to oral 
questions. 

bb. Chapter 5, paragraph 5-4.d.(5). Added a 
paragraph regarding the applicant’s use of reference 
materials during oral questions. 

cc. Chapter 5, paragraph 5-4.e. Added a 
paragraph regarding conducting practical tests using the 
PTS. 

dd. Chapter 5, paragraph 5-4.e.(1). Added a 
paragraph regarding conducting practical tests in all Areas 
of Operation when using the PTS. 

ee. Chapter 5, paragraph 5-4.e.(2). Added a 
paragraph regarding Areas of Operation and/or Task 
elements when conducting practical tests using the PTS. 

ff. Chapter 5, paragraph 5-4.e.(3). Added a 
paragraph regarding observing all practical projects when 
conducting practical tests using the PTS. 

gg. Chapter 5, paragraph 5-4.e.(4). Added a 
paragraph regarding determining that the applicant’s 
project is acceptable when conducting practical tests using 
the PTS. 

hh. Chapter 5, paragraph 5-4.e.(5). Added a 
paragraph regarding what tools, equipment, and reference 
materials are required when conducting practical tests 
using the PTS. 

ii. Chapter 5, paragraph 5-6. Added 
information regarding when the applicant has passed using 
either the Oral and Practical Test booklets or the PTS. 

jj. Chapter 5, paragraph 5-6.d.(2). Added 
information regarding the use of a Social Security Number 
(SSN). 

kk. Chapter 5, paragraph 5-9.b. Added 
information stating the supervising FSDO or IFO will 
forward the files to the Airmen Certification Branch 
(AFS-760), P.O. Box 25082, Oklahoma City, OK 
73125-4940. 

ll. Appendix 1, Figure 1-5. Added information 
stating the applicant has been given at least 5 hours of 
additional instruction in each subject failed. 

mm. Appendix 1, Figure 1-9. Deleted this figure. 

nn. Appendix 1, Figure 1-10. Changed to 
figure 1-9. 

oo. Appendix 1, Figure 1-11. Changed to 
figure 1-10. 

pp. Appendix 2, NOTE after paragraph 4.k.(4). 
Removed the following sentence: “These directions are 
not required for APO/FPO-type addresses or foreign 
applicants.” 

qq. Appendix 3. Deleted Czechoslovakia, East 
Germany, Germany Berlin, Soviet Union, And West 
Germany. 

rr.  Appendix 4. Added this appendix to provide 
specific information regarding attendance at the Initial 
Technical Personnel Examiner Standardization Seminar 
and the Recurrent Technical Personnel Examiner 
Standardization Seminar. 

1-5. GENERAL. The procedures contained in this 
order apply to DPREs and to inspectors authorized to 
conduct parachute rigger oral and practical tests. The test 
consists of oral questions and practical projects in each of 
seven Subject Areas: 

a. Certification. 

b. Privileges, Limitations, and Operating 
Rules. 

c. Packing Parachutes. 

d. Parachute Operation and Care. 

e. Parachute Construction Details. 

f. Parachute Repair. 

g. Parachute Alteration. 

1-6. PARACHUTE RIGGER CERTIFICATION 
POLICY. Greater emphasis must be placed on the 
parachute rigger oral and practical tests to determine if an 
applicant’s performance is acceptable or unacceptable. 
The primary discriminator in the parachute rigger 
certification process is the oral and practical test. The 
level of basic parachute rigger skills desired by the FAA 
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will be assured if a standard grading criterion is used to 
evaluate applicants and if tests are conducted with 
objectivity. 

1-7. DESIGNATION ISSUED. One designation, 
parachute rigger examiner, will be issued. The DPRE 
conducts senior and master parachute rigger oral and 
practical tests for the parachute types for which the DPRE 
is rated. 

1-8. DESIGNEE MATERIALS. The supervising 
FSDO should provide each designee with supplies 
appropriate to the designation. The following supplies are 
necessary for the performance of DPRE duties and must 
be returned to the supervising FSDO when the designation 
is surrendered or terminated. Materials should be issued to 
the designee before the designee attends the Initial 
Technical Personnel Examiner Standardization Seminar. 

a. Order 8610.5J, Parachute Rigger Examiner 
Handbook. 

b. Parachute Rigger Oral and Practical Test 
Booklets or Parachute Rigger Practical Test Standards 
(PTS). 

NOTE: Oral and Practical Test booklets will be 
obtained by the supervising FSDO from the 
Printing and Distribution Branch (AMI-700B) 
located in Oklahoma City, Oklahoma. The PTS are 
intended to be public; therefore, they do NOT 
require security procedures. 

c. FAA Form 8610-2, Airman Certificate and/or 
Rating Application, (Stock No. 0052-00-026-8004). 

d. FAA Form 8060-4, Temporary Airman 
Certificate, (Stock No. 0052-00-049-5001). 

e. Title 14 of the Code of Federal Regulations 
(14 CFR) Part 65, Certification: Airmen Other Than 
Flight Crewmembers. 

f. 14 CFR Part 183, Representatives of the 
Administrator. 

1-9. SECURITY. Each DPRE is responsible for 
establishing and carrying out appropriate security 
procedures. 

a. Importance of Security. The security of the 
parachute rigger Oral and Practical Test booklet is 
important to prevent compromise and to ensure that 
airman applicants meet the aeronautical skill standards for 
parachute rigger certificates and ratings. The contents of 
the Oral and Practical Test booklet shall not be 
deliberately given to persons who are not authorized 
representatives of the Administrator. Any public request 
for material in the Oral and Practical Test booklet shall be 
referred to the supervising FSDO. 

(1) The Oral and Practical Test booklet may 
bear the DPRE’s name, address, or any other identifying 
markings. 

(2) The Oral and Practical Test booklet may 
be reassembled, marked, highlighted, or notated by the 
DPRE as necessary to make it a convenient, functional 
document. 

(3) If the Oral and Practical Test booklet is 
lost, stolen, destroyed, or becomes unusable, the DPRE 
must immediately notify the supervising FSDO. 

b. FAA Form 8060-4. The DPRE must assure 
adequate security of FAA Form 8060-4. 

1-10. INFORMATION CURRENCY. 

a. Any deficiencies found, clarifications needed, 
or improvements to be suggested regarding the content of 
this order shall be forwarded for consideration to: FAA; 
ATTN: DESIGNEE STANDARDIZATION BRANCH 
(AFS-640); P.O. Box 25082; Oklahoma City, 
OK 73125-0082. Your assistance is welcome. FAA 
Form 1320-19, Directive Feedback Information, is 
attached to this order for your convenience. If an 
interpretation is urgently needed, call the originating 
office, AFS-640, for guidance at (405) 954-4220. Please 
use the attached FAA Form 1320-19 as a followup to any 
verbal conversation. 

b. Use the OTHER COMMENTS block on 
FAA Form 1320-19 to provide a complete explanation of 
why the suggested change is necessary. However, you 
may correct, as necessary, a copy of the pertinent 
information, or provide a handwritten note for 
consideration. 
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CHAPTER 2.  SELECTION AND DESIGNATION OF DPRES 
2-1. SELECTION. 

a. Applicants for a DPRE designation are 
selected by the supervising FSDOs when the need for a 
DPRE has been recognized. When making a selection of 
approved candidates, careful consideration is given to the 
recommendations from knowledgeable members of the 
aviation community. FAA Form 8110-28 shall be 
completed by the applicant. The FAA Form 8110-28 will 
be sent to the National Examiner Board (NEB) for review 
of general qualifications. If general qualifications are met, 
the applicants will be ranked against other applicants by 
the NEB. The applicant will then be notified by the NEB 
to take a computer knowledge test. Once the computer 
knowledge test is successfully completed, the applicant 
officially becomes a candidate and is placed in the 
candidate pool. The FSDO or IFO will notify the NEB 
when a need for an examiner exists.  

b. Examiners applying for reinstatement shall 
submit the completed application form directly to the 
designating FSDO or IFO. Reinstatement shall be 
accomplished only by the FSDO or IFO that previously 
had jurisdiction over the applicant. Former designees who 
relocate to another FSDO or IFO and request 
reinstatement shall be treated as initial applicants and will 
be required to submit an application to the NEB for initial 
evaluation and recommendation. Examiners holding a 
valid and current designation who wish to relocate to a 
different geographical area, providing there is no break in 
service and the receiving FSDO or IFO agree to the 
transfer, may do so without applying to the NEB. 
However, the examiner shall submit a new application to 
the receiving FSDO or IFO. 

c. A DPRE may be designated to serve outside 
the U.S. provided such designation will serve U.S. citizens 
abroad and the DPRE’s activities can be properly 
supervised by a supervising IFO. Limitations may be 
placed on the DPRE as provided by current FAA policy 
regarding the certification of airmen outside the U.S. 

2-2. GENERAL REQUIREMENTS FOR DESIG-
NATION. 

a. A minimum age of 23 years. 

b. Show evidence of a high level of knowledge in 
the Subject Areas required for parachute rigger 
certification. 

c. Have held a valid master parachute rigger 
certificate for 2 years with the rating(s) for which a 
designation is to be issued. 

d. Have been actively exercising the privileges 
of a valid master parachute rigger certificate for 2 years 
immediately prior to designation. 

e. Have a good record as a parachute rigger and 
a person engaged in the industry and community with a 
reputation for honesty and dependability. 

f. Have satisfactorily completed an Initial 
Technical Personnel Examiner Standardization Seminar 
before his or her appointment as a DPRE. 

g. Have a fixed base of operation adequately 
equipped to test all practical Subject Areas to 
return-to-service condition. For tests utilizing the PTS, 
have a fixed base of operation adequately equipped to test 
the Tasks in each Area of Operation listed in the PTS. 

(1) The fixed base of operation, equipment, 
and materials must be adequate for an applicant to 
demonstrate the basic skills for the certificate and rating 
sought. The supervising FSDO will monitor the status of 
equipment periodically to insure compliance. 

(2) Tools, equipment, current publications, 
materials, etc., required to complete a project assignment 
must be the type recommended by parachute 
manufacturers or accepted in the industry. 

(3) An applicant must be tested in each 
Subject Area; therefore, each fixed base of operation must 
have equipment and materials to support testing in each 
Subject Area for the designation held. 

NOTE: For tests utilizing the PTS, as a 
minimum have tools and equipment to perform 
all of the “required” Tasks and at least the 
Tasks in 50 percent of the other Areas of 
Operation identified in the PTS. 

2-3. DELEGATION/RECISION OF A DPRE 
AUTHORIZATION. Title 49, U.S. Code Section 44702, 
as amended, empowers the Administrator to delegate to 
private persons any function relating to the examination, 
inspection, and testing of airman applicants, subject to any 
regulation, supervision, and review which the 
Administrator may prescribe. Under the provisions of this 
section and FAA directives, the Administrator may 
rescind any such delegation at any time and for any reason 
deemed appropriate. The Administrator may determine 
that such a delegation should not be renewed for any 
reason deemed appropriate. 

a. Proposed termination or nonrenewal. The 
FSDO should provide the DPRE with notice and an 
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opportunity to respond to a proposed action to terminate 
or not to renew a designation. 14 CFR part 183, 
section 183.15(d) contains the general conditions under 
which designations are terminated. 

b. Notification. The designee should be notified 
in writing of the reason(s) for the proposed action. The 
reason(s) cited should be as specific as possible. The 
notification should cite any applicable rule and/or 
handbook guidance. When the reasons are supported by 
examples of unacceptable conduct, examples should be 
stated. The reasons cited may be supported by 
documented surveillance or the results of other 
investigations; however, supporting documents will not be 
included with the notification to the DPRE. 

c. Option to respond. The written notification 
should give the designee the option to respond in writing 
or in person. The designee may elect to be accompanied 
by counsel if responding in person. A record may be made 
of any meeting held. 

(1) The record of any meeting with the 
DPRE may be in the form of notes taken by a secretary 
during the meeting, a summary written by the staff of the 
FSDO after the meeting, or another method. 

(2) A copy of the record should be sent to 
the DPRE by the supervising FSDO. The DPRE may 
submit comments or propose corrections to the record. 

d. FSDO manager’s decision. The FSDO 
manager’s decision regarding the termination or 
nonrenewal of a designation should be provided to the 
DPRE in writing. The written notification to the DPRE 
should indicate the reasons for the termination or 
nonrenewal. The DPRE may request a review of the 
matter by the regional Flight Standards division manager. 
If the DPRE wishes to have the regional Flight Standards 
division manager review the matter, the DPRE must make 
the request for the review in writing or in person within 10 
days of receipt of the written notification of the FSDO 
manager’s decision. 

e. Division manager’s decision. If the DPRE 
requests a review by the regional Flight Standards division 
manager, the DPRE should be advised that the Flight 
Standards division manager’s decision is final. The DPRE 
will be notified of the Flight Standards division manager’s 
decision and the reasons for that decision. 

2-4. TERMINATION. Termination of a DPRE’s 
designation for reasons other than insufficient need for the 
DPRE’s services should be initiated when other means of 
ensuring the DPRE’s conformance to standards are 
unsuccessful, unfeasible, or inappropriate. 

a. Reasons for termination. A designation is 
terminated by the Administrator for any of the following 
reasons: 

(1) For any reason the Administrator 
considers appropriate; 

(2) Upon the written request of the DPRE; 

(3) When there is no longer a need for the 
DPRE’s services; and 

(4) Upon a finding by the Administrator that 
the DPRE has not properly performed the DPRE’s duties. 

b. Examples. The following are examples of 
deficiencies in a DPRE’s performance of duties: 

(1) Unsatisfactory performance in any phase 
of DPRE duties or responsibilities, including the inability 
to accept or carry out the supervising FSDO’s 
instructions; 

(2) Any actions by the DPRE that may 
reflect discredit on the FAA, such as misuse of the 
designation or failure to maintain a reputation for integrity 
and dependability in the industry and the community; 

(3) The inability of the DPRE to work 
harmoniously with FSDO personnel or the public; 

(4) Evidence that the DPRE’s general and/or 
professional qualifications and requirements were not met 
at the time of the original designation or at any time 
thereafter; 

(5) A DPRE’s inability to demonstrate 
satisfactory performance during a knowledge and skill 
evaluation or during an Initial Technical Personnel 
Examiner Standardization Seminar or a Recurrent 
Technical Personnel Examiner Standardization Seminar; 
or 

(6) A DPRE’s failure to maintain, or 
inability to demonstrate, qualifications for any certificate, 
rating, or examiner designation held. 

c. Documentation. Deficiencies in a DPRE’s 
performance should be documented by the FSDO. The 
DPRE should be notified of these deficiencies and given 
an opportunity to correct the deficiencies within a 90-day 
period. The DPRE should be advised by the FSDO that 
continued poor performance constitutes grounds for 
termination of the DPRE’s designation. 

d. Voluntary surrender. A DPRE may 
voluntarily surrender a designation at any time. This 
voluntary surrender should be made in writing and be 
accompanied by the DPRE’s FAA Form 8430-9, 
Certificate of Authority. 
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CHAPTER 3.  DPRE TRAINING, SUPERVISION, AND RENEWAL 
3-1. TRAINING. Prospective DPREs shall 
satisfactorily complete the Initial Technical Personnel 
Examiner Standardization Seminar before initial 
designation. (See appendix 4 for seminar information.) 
Following the Initial Technical Personnel Examiner 
Standardization Seminar, the DPRE shall be coached by 
personnel from the supervising FSDO in all procedures 
relevant to the DPRE’s duties. The assigned inspector 
should be present during the first oral and practical tests 
conducted by the DPRE to provide guidance and training, 
and to inform the DPRE of the proper test procedures. 
Specific items of emphasis during the period of training 
and indoctrination are: 

a. Direction and Guidance. The DPRE is 
expected to call upon the supervising FSDO for advice 
and guidance, as necessary, for the performance of 
assigned responsibilities in accordance with prescribed 
procedures. 

b. Reference Materials. The DPRE is expected 
to have ready access to current rules appropriate to 
parachute rigger certification. 

c. Instruction. The DPRE shall receive specific 
instructions from the supervising FSDO in the proper 
conduct of oral and practical tests, the execution of the 
necessary forms, and the proper routing of certification 
files. The supervising FSDO should resolve DPRE 
questions on issues which are not made clear in this order. 

d. Availability. DPREs are expected to make 
DPRE services available to all applicants on an equitable 
basis regardless of who trained the applicant or the 
applicant’s geographic area of residence. However, the 
DPRE must ensure the applicant has been authorized to 
test by the DPRE’s supervising FSDO. 

e. Professional Conduct. Each DPRE must 
represent the Administrator in a manner which will reflect 
credit on the FAA and must exercise care with respect to 
the applicant as follows: 

(1) Honor appointments made as promptly 
as possible. 

(2) Arrange to conduct the oral test in 
private with the applicant. 

(3) Give undivided attention to the applicant 
during the testing period. 

(4) Assure that discussion following any test 
is in private and is confidential. 

f. Proficiency. A DPRE must maintain a high 
degree of knowledge in the Subject Areas required for 
parachute rigger certification and evaluation techniques. 

3-2. RECURRENT TRAINING. Each DPRE is 
encouraged to attend safety meetings, parachute rigger 
seminars, and other programs contributing to the 
techniques of parachute maintenance and packing. The 
DPREs shall schedule themselves once every 2 years for a 
Recurrent Technical Personnel Examiner Standardization 
Seminar and notify the supervising FSDO. Satisfactory 
completion of the Initial Technical Personnel Examiner 
Standardization Seminar is a prerequisite for enrollment in 
a Recurrent Technical Personnel Examiner 
Standardization Seminar. Attendance at a Recurrent 
Technical Personnel Examiner Standardization Seminar is 
mandatory. (See appendix 4 for seminar information.) 

NOTE:  The PTS will replace the Oral and Practical test 
booklets currently used. Both testing procedures will be in 
effect until all DPREs have been trained to administer the 
test in accordance with the PTS, or 2 years after the 
effective date of this order. After which time, ALL tests 
must be administered under the PTS testing procedures. 
New DPREs must use the PTS upon completion of the 
Initial Technical Personnel Examiner Standardization 
Seminar training. Previously appointed DPREs must 
transition to the PTS within 60 days after completion of 
the Recurrent Technical Personnel Examiner 
Standardization Seminar training. 

3-3. SUPERVISION. Each DPRE operates under the 
direct supervision of the FSDO which holds the 
designation file. 

a. Inspectors who supervise the activities of 
DPREs will always welcome the opportunity to discuss 
procedures and standards with DPREs upon request to 
resolve any questions. 

b. Inspectors who supervise the activities of 
DPREs will observe each new DPRE conducting oral and 
practical tests to determine that the DPRE is familiar with 
current procedures and standards. Thereafter, current 
National Program Guidelines require each inspector with 
designee oversight responsibilities to observe the 
administration of a minimum of two oral and practical 
tests per year by each DPRE assigned to them. 

c. When the performance of a parachute rigger 
who has been tested by a DPRE is found unsatisfactory or 
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other evidence reveals deficient performance by the 
DPRE, a check of the DPRE’s knowledge and 
certification procedures may be requested by the 
supervising FSDO. 

d. DPREs shall submit certification files to the 
supervising FSDO regardless of test results (pass, fail, or 
test not completed) within 5 calendar days of the test date. 

3-4. EXPIRATION. All designations expire on 
October 31 of each year. Those issued in October will 
expire the following October. The expiration date is 
shown on FAA Form 8430-9 that is issued to each DPRE. 

3-5. RENEWAL. A designation will be renewed when 
the supervising FSDO has determined that a need still 
exists for a DPRE and that the DPRE meets the 
requirements for renewal. The DPRE shall be notified, 
and a new FAA Form 8430-9 will be issued. Renewal of 
DPREs is not automatic. Renewal may be denied for any 
reason listed in paragraph 2-4. 

a. A meeting of DPREs shall be held by each 
supervising FSDO or IFO annually to discuss DPRE 
procedures, problems, and designation renewal. At the 
discretion of the manager of the supervising FSDO or 
IFO, this meeting may be held in conjunction with the 
Recurrent Technical Personnel Examiner Standardization 
Seminar. All FSDO inspectors having authority for 
DPREs or who approve or review airman applications 
shall attend the Recurrent Technical Personnel Examiner 
Standardization Seminar. 

b. The requirements, as listed in paragraph 2-2, 
for the designation must be maintained by each designee 
when conducting tests. 

c. All DPREs must have satisfactorily completed 
the Initial Technical Personnel Examiner Standardization 
Seminar. 

d. In addition to completion of the Initial 
Technical Personnel Examiner Standardization Seminar, 
DPREs must have satisfactorily completed a Recurrent 
Technical Personnel Examiner Standardization Seminar 
within the preceding 2 years. If necessary, the supervising  

FSDO may extend the 2-year recurrent training 
requirement. However, this extension shall not exceed 12 
additional months. The DPRE shall schedule himself or 
herself for recurrent training. 

e. The DPRE shall present the completed 
renewal file to the supervising FSDO or IFO 45 days prior 
to renewal. The renewal file shall include: 

(1) A new FAA Form 8110-28, Application 
and Statement of Qualification (DME-DPRE), with the 
appropriate blocks completed. 

(2) A current FAA Form 8430-9, Certificate 
of Authority. 

(3) A record of all oral and practical tests 
conducted since the issuance or last renewal of 
designation. 

(4) A Certificate of Training from a 
Recurrent Technical Personnel Examiner Standardization 
Seminar. 

f. The supervising FSDO will approve the 
application for renewal by completing the appropriate 
blocks on page 4 of FAA Form 8110-28. 

g. After completing the application for renewal, 
retain the completed application for the office files. 

h. Enter the information into the Vital 
Information System (VIS), and verify that the information 
is correct. If you have any questions, you may contact the 
Aviation Data Systems Branch, AFS-620. 

3-6. KNOWLEDGE AND SKILL. The determination 
that the DPRE’s knowledge and application of current 
procedures and standards are adequate for renewal of the 
designation may be based upon the DPRE’s attendance at 
a meeting or seminar conducted for the purpose of 
standardization. At the discretion of the supervising 
FSDO, observation by an inspector of a DPRE’s conduct 
of an oral and/or a practical test may be required. It is 
important for a DPRE to require, of the applicants tested, 
a level of competency high enough to ensure that safety 
will not be compromised, yet one that can be realistically 
met by qualified applicants. 
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CHAPTER 4.  DPRE PRIVILEGES AND LIMITATIONS 
4-1. PRIVILEGES. A DPRE is authorized to: 

a. Accept FAA Form 8610-2 for parachute 
rigger certificates and ratings. 

b. Conduct parachute rigger oral and practical 
tests appropriate to FAA Form 8430-9 held by the DPRE. 

c. Charge the applicant a reasonable fee for 
services and materials. The amount of the fee requested, 
and conditions concerning passing or failure as it applies 
to the fee, should be clearly understood before an FAA 
Form 8610-2 is accepted by the DPRE. 

d. Issue temporary parachute rigger 
certificates to applicants who have been tested and found 
qualified for the certificate or rating sought. This privilege 
may be retained by the supervising FSDO. 

4-2. LIMITATIONS. A DPRE shall not: 

a. Conduct oral and practical tests at locations 
not listed as a base of operation on the current FAA 
Form 8430-9 held by the DPRE, unless authorized by the 
supervising FSDO. 

b. Conduct or monitor any portion of computer 
knowledge tests. 

c. Reissue or amend any expired FAA 
Form 8060-4. 

d. Endorse, amend, alter, or issue any 
permanent airman certificate. 

e. Administer oral and practical tests 
simultaneously to more than one applicant at a time. 

f. Exempt any applicant from testing in all 
Subject Areas of the test for any rating sought. 

g. Combine teaching with testing during the 
testing of an applicant. 

h. Conduct oral and practical tests unless an 
applicant presents proof of eligibility as prescribed in 
part 65. 

i. Conduct oral and practical tests at the base 
of operation that appears on the DPRE’s FAA 
Form 8430-9 if the base is not adequately equipped with 
available equipment and material when the tests are 
conducted. 

j. Conduct oral and practical tests unless the 
applicant has passed the required computer knowledge 
tests. 

k. Conduct any oral and practical tests for 
applicants already authorized on block V of the FAA 
Form 8610-2, Airmen Certificate and/or Rating 
Application, by an inspector in another geographic 
location unless the FAA office having surveillance 
authority over the DPRE has given authorization to the 
DPRE. This authorization should take place through 
written means as a way of tracking the number of 
applicants that are being tested from outside of the district 
of the FAA office having surveillance authority over the 
DPRE. 

l. Temporarily suspend a test to allow applicant 
further study, then continue the same test at a later time. 

m. Deviate from the procedures in this order or 
the PTS. 

4-3. GEOGRAPHICAL AREA. 

a. DPREs wanting to administer oral and 
practical parachute rigger tests outside the geographical 
area of the DPRE’s supervising FSDO must: 

(1) Request authorization in writing from the 
DPRE’s supervising FSDO and the FSDO in the district 
where the tests will be conducted. 

(2) Provide these FSDOs with the date and 
address of the testing site in writing. 

(3) Make the request in a timely manner 
prior to the test date. 

(4) Arrange for and prove to the FSDO in 
the district where the temporary test site is located that the 
DPRE has available adequate facilities, equipment, 
current publications and materials for testing applicants to 
demonstrate the basic skills necessary for the certificate 
and/or rating(s) sought. 

b. When permission is granted to the DPRE to 
administer oral and practical tests in the area of 
jurisdiction of another FSDO: 

(1) The DPRE then comes under the 
jurisdiction of that FSDO. 

(2) Certification files must be submitted to 
that FSDO. 

c. Requests for testing outside the DPRE’s 
respective regional geographic area will be denied. 
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CHAPTER 5.  CONDUCTING AND GRADING TESTS 
5-1. PREPARATION. DPREs shall notify the 
supervising FSDO or IFO prior to conducting all oral and 
practical tests. The supervising FSDO or IFO can 
establish local procedures concerning when notifications 
are required and the type of notifications required. Plan 
ahead! Since applicants may have widely differing 
backgrounds, it will be necessary to review the applicant’s 
experience in order to select appropriate oral questions 
and practical projects. Try to ask questions and assign 
projects that will be fair and yet cover all Subject Areas 
necessary for certification. 

a. A reasonable fee may be charged each 
applicant for the DPRE’s service in administering the oral 
and practical tests, for handling the forms and reports 
incident to the issuance of a parachute rigger certificate, 
and for the use of the DPRE’s facilities, equipment, and 
materials. A mutual understanding and agreement of the 
total fee to be charged for the DPRE’s services should be 
reached before the tests are begun. An agreement in 
writing may be to the advantage of both the DPRE and the 
applicant. 

b. The questions and projects listed in the 
parachute rigger Oral and Practical Test booklet should be 
used to administer the oral and practical tests. Substitute 
questions and projects covering the same general areas 
may be used if necessary because of differences in 
available equipment, applicant experience, etc. In such 
cases, use the performance standard and level of the 
similar project to determine acceptable performance. 

NOTE: For tests conducted using the PTS, the 
Tasks included in the Areas of Operation listed in 
the PTS must be used to administer the oral and 
practical tests. A copy of all knowledge test 
element questions and skill test element projects 
developed by the DPRE must be forwarded to the 
supervising FAA district office. 

c. Test in each Subject Area required for the 
rating sought, even though the applicant may not have 
used some of the skills in past or present jobs. An 
applicant must be able to show satisfactory performance 
in each Subject Area covered by the test. 

NOTE: For tests conducted using the PTS, test in 
each Area of Operation required for the 
certificate/rating sought. An applicant must be able  

to show satisfactory performance in each selected 
Task in each required Area of Operation. In 
addition, an applicant must complete one pack for 
each rating sought. 

d. There is no standard length of time 
prescribed for parachute rigger oral and practical tests. 
However, the testing period must be long enough to make 
a valid determination in each Subject Area for the rating 
sought. Before starting the test, advise the applicant when 
the day’s activities will be terminated and when testing 
will resume if more than 1 day is needed. Testing times 
are for both the oral and practical tests. 

NOTE: For tests conducted under the PTS, there is 
no standard length of time prescribed for parachute 
rigger practical test. The testing period should also 
be long enough to make a valid determination in 
each Area of Operation for the certificate/rating 
sought. As with the old system, before starting the 
test, advise the applicant when the day’s activities 
will be terminated and when testing will be 
resumed if more than 1 day is needed. 

e. Two originals of FAA Form 8610-2 must be 
received from the applicant before testing begins. FAA 
Form 8610-2 shall be completed in accordance with 
Appendix 2, Instructions for Completing FAA 
Form 8610-2, Airman Certificate and/or Rating 
Application, found in this order. The DPRE or inspector 
should provide FAA Form 8610-2, and give detailed 
instructions for completing it correctly. (Inspector or 
DPRE shall copy appendix 2 of this order to provide to 
the applicant until FAA Form 8610-2 is revised with 
written instructions attached.) The applicant must be 
advised to read and remove the supplemental information 
(PRIVACY ACT) attached to FAA Form 8610-2. (See 
appendix 2, figure 2-1.) 

NOTE: All signatures shall be original, in dark ink, 
with the name printed in dark ink or type written 
below or next to the signature. 

f. Progressive tests are not to be given. 
Although it may be necessary to continue a test for more 
than 1 day, tests should not be allowed to continue for 
long periods of time. 

5-2. APPLICANT ELIGIBILITY. Applicants will be 
required to furnish identification with a photograph and a 
signature. If FAA Form 8610-2 is completed at a FSDO, 
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the approving inspector will record the method of 
identification in the REMARKS area of FAA 
Form 8610-2. The DPRE will verify the applicant’s 
identification prior to testing. If means of identification 
was provided in the REMARKS area, the DPRE will 
verify the identification and initial the inspector’s entry. 
(Sample entry: Oklahoma Drivers License 
No. 123456789). However, if the means of identification 
was not previously entered in the REMARKS area, the 
DPRE will make the entry in the REMARKS area. (See 
appendix 1, figures 1-3 and 1-12.) The responsibility for 
ensuring applicants meet the English language 
requirements is shared by the designated examiners and 
aviation safety inspectors. Ultimately, the designated 
examiner and aviation inspector are required to evaluate 
each applicant’s eligibility, including English fluency, 
prior to beginning the practical test or accepting an 
application for an airman certificate or rating. Advisory 
Circular (AC) 60-28, English Language Skill Standards 
Required By 14 CFR Parts 61, 63, and 65, provides 
guidance for airman applicants, designated examiners, and 
aviation safety inspectors in determining English language 
skills required for airman certification. 

a. Original FAA Form 8610-2. 

(1) All applicants claiming civilian and/or 
military experience as a basis for qualification, must have 
the experience evaluated and verified by an inspector 
before taking the required test. The inspector may, as a 
matter of office procedures, reproduce and retain copies 
of FAA Form 8610-2 and documented evidence presented 
by the applicant. The inspector will: 

(a) Evaluate the experience documents 
and verify them, if necessary. 

(b) Have the applicant complete FAA 
Form 8610-2 (two originals). (See appendix 1, figures 1-1 
and 1-2.) 

(c) Review FAA Form 8610-2 for 
completeness, sign and complete Block V of FAA 
Form 8610-2 (both originals), and return them and the 
experience documents to the applicant, if the applicant 
meets the experience requirements. Both originals will be 
retained by the applicant to present to a DPRE or 
inspector for the oral and practical tests. 

(d) Only Aviation Safety Inspectors 
(airworthiness) are authorized to review and endorse 
Block V of FAA Form 8610-2. 

(2) Senior parachute rigger applicants: 

(a) Original certificate. Show proof to 
an inspector or a DPRE of having passed the Senior 
Parachute Rigger (hereafter referred to as RIG) computer 
knowledge test by presenting a computerized test report. 
(See appendix 1, figure 1-6.) 

(b) Adding a rating. Show that an 
inspector has reviewed the applicant’s packing experience 
and found the applicant eligible under 14 CFR part 65, 
section 65.123. 

(3) Master parachute rigger (hereafter 
referred to as RMP) applicants: 

(a) Original certificate: 

1 An applicant who does not hold a 
RIG certification must show proof to an inspector or a 
DPRE of having passed the RMP computer knowledge 
test, by presenting a computerized test report. 

2 An applicant who holds a RIG 
certificate must present the airman certificate and show 
that an inspector has reviewed the applicant’s experience 
and found the applicant eligible under 14 CFR part 65, 
section 65.119. 

(b) Adding a rating. Show that an 
inspector has reviewed the applicant’s packing experience 
and found the applicant eligible under section 65.123. 

b. Retests. When application is made for a retest 
after failure of a previous test, the applicant must: 

(1) Complete FAA Form 8610-2 (two 
originals) in accordance with the instructions furnished by 
the DPRE. 

NOTE: FAA Form 8610-2, Block V does not 
need to be signed by an inspector if a copy of 
the original FAA Form 8610-2 (with 
authorizing signature) is attached to the file. 

(2) Present an appropriate computerized test 
report (RIG or RMP) if required. 

(3) Present his or her original FAA 
Form 8610-2 from the previous oral and practical test 
showing the rating failed. 

(4) If the retest is within 30 days of the 
previous test, present a statement by a person authorized 
in 14 CFR part 65, section 65.19 that the applicant has 
received additional instruction for EACH RATING 
FAILED and that the applicant is ready for retesting. (See 
appendix 1, figure 1-5.) 
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NOTE: This statement is required only when the 
applicant failed portions of the test. 

c. Applicants for retest will be tested in all 
Subject Areas of the oral and/or practical tests for the 
section(s) listed as failed, that was/were not taken, or that 
has/have expired. Each rating failed must be completely 
retested. However, applicants who apply for retest within 
60 days to the same DPRE who gave the failed test may, 
at the option of the DPRE, be tested in only the Subject 
Areas failed on the previous test. 

d. Military Parachute Riggers and former 
military parachute riggers may be tested in accordance 
with 14 CFR part 65, section 65.117 at a computer testing 
center. 

5-3. EVALUATING APPLICANT PERFORM-
ANCE. The applicant shall be informed of the level of 
performance expected before beginning the test. Levels 
for projects conducted using the Oral and Practical Test 
booklets are to be derived from the Oral and Practical 
Test booklets only. Task objectives for projects conducted 
under the PTS are to be derived from the PTS only. 

a. For tests conducted using the Oral and 
Practical Test booklets, each Subject Area must be tested 
in the oral and practical tests. For tests conducted using 
the PTS, each required Area of Operation must be tested 
in the oral and practical tests. See chapter 1, paragraph 
1-5 for a list of Subject Areas/Areas of Operation 
identifiers. If testing for a certificate/rating was 
terminated, the DPRE will make an appropriate note in the 
REMARKS area on the reverse side of the FAA Form 
8610-2. 

b. When it becomes obvious during the test that 
an applicant cannot perform at an acceptable level and has 
already failed that Subject Area/Area of Operation, the 
DPRE may discontinue testing in that Subject Area and go 
on to the next Subject Area. There is no maximum number 
of questions or projects that may be evaluated in each 
Subject Area. When it has been determined that the 
applicant has already failed a Subject Area, the DPRE 
may discontinue testing. However, in some cases it may 
be advantageous to continue the test to the end so the 
applicant will know his or her strengths and weaknesses 
when preparing for retest. 

c. Include the following in DPRE observations 
for evaluating applicant performance: 

(1) Approach to the project; use of proper 
information and tools; preparation of the parachute (or 
other equipment); and observation of safety precautions 
being utilized; 

(2) Cleaning, preparing, and protecting 
parts; skill in handling tools; thoroughness and 
cleanliness; 

(3) The functions of the units or systems of 
the assigned project; use of current maintenance repair 
procedures; 

(4) Final inspection for closing and sealing 
of parachutes; 

(5) Completion of required forms and 
records; 

(6) Application of rules; and 

(7) A positive attitude toward safety, 
manufacturer’s recommendations, and acceptable industry 
practices. 

5-4. CONDUCTING THE TESTS. 

a. Oral Tests Conducted Using the Oral and 
Practical Test Booklets. 

(1) The oral test may be conducted before, 
after, or during any phase of the practical test. 

(2) Test each Subject Area required for the 
certificate sought. Oral questions need not necessarily 
apply to an assigned practical project. 

(3) At least four oral questions in each 
Subject Area shall be utilized to evaluate the knowledge 
of each applicant for the certificate sought. Additional oral 
questions or exploratory questions may be used, if 
necessary, to make an objective evaluation. Exploratory 
questions will not be used to evaluate the applicant for 
pass/fail of a Subject Area. 

(4) Questions asked as part of practical 
project(s) or exploratory-type questions used to determine 
the best test areas to determine the applicant’s 
qualifications need not be considered as part of the oral 
test. 

(5) An applicant’s answers to oral questions 
should show an understanding of the subject and ability to 
apply knowledge. Do not allow an applicant’s skill of oral 
expression or ability to memorize details, affect oral test 
evaluation. 

(6) Use the Oral and Practical Test booklet 
to determine if the applicant’s answer is acceptable. Be 
objective in making this determination. The minimum 
passing grade is 70 percent of the number of oral 
questions asked in each Subject Area. Each Subject Area 
must be passed for the certificate sought. 
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(7) The applicant must be able to 
successfully answer oral questions without the use of 
reference materials. 

b. Practical Tests Conducted Using the Oral 
and Practical Test Booklets. 

(1) Test each Subject Area for the rating 
sought. Projects may include more than one Subject Area 
at the same time. 

(2) The number of projects necessary for 
each Subject Area of the practical test must be determined 
by the DPRE. The number is expected to vary depending 
upon the skill and experience of the applicant, the 
facilities available, the specific projects selected, and 
many other factors that vary with each test. At least one 
project in each Subject Area is needed to judge the skill of 
each applicant. 

(3) The DPRE must personally observe all 
practical projects being performed by the applicant. 

(4) Use the Oral and Practical Test booklet 
to determine if the applicant’s performance of the project 
is acceptable. Be objective in making this determination. 
To attain a passing grade, the applicant must meet the 
performance standard and level for the projects selected in 
each Subject Area. If the applicant fails to meet the 
performance standard and level for a project selected, the 
DPRE may, at his or her option, give at least four practical 
projects in that Subject Area. The minimum passing grade 
is 70 percent of the number of practical projects selected 
in each Subject Area. Each Subject Area must be passed. 

(5) The applicant or DPRE may provide 
reference materials for the practical test. These materials 
must be limited to items such as UNMARKED Title 14 of 
the Code of Federal Regulations (14 CFR), advisory 
circulars, manufacturer’s maintenance information, and 
other reference materials acceptable to the Administrator. 
Under no circumstances will the applicant be allowed to 
use or refer to study materials provided by any person. 
Use of nonprogrammable calculators is permitted where 
appropriate. The “given(s)” listed in the Oral and Practical 
Test booklet(s) must be available and used for each 
practical project assigned as part of the practical test. 

c. Test Planning Sheets: Test planning sheets 
are required to be completed by the DPRE for each oral 
and practical test given. Test planning sheets will be 
retained by the FSDO in accordance with Order 
1350.15B, Records Organization, Transfer, and 
Destruction Standards. After the test is completed, mark  

the planning sheets for each oral question and practical 
project that was assigned. (See appendix 1, figure 1-10.) 
The local FSDO may also add information to the planning 
sheets. 

d. Oral Tests Using the PTS. 

(1) Oral questioning may be used at any time 
during the practical test.  

(2) The DPRE shall orally quiz the applicant 
with at least the required number of knowledge (oral) 
elements. The DPRE must ask at least two oral questions 
per each selected Task. Each selected Task must be 
passed in order to pass the Area of Operation. 

(3) An applicant’s answers to oral questions 
must show an understanding of the subject and an ability 
to apply the knowledge. Additional oral questions or 
exploratory questions may be used, if necessary, to make 
an objective understanding but will not be considered as 
part of the test. 

(4) To determine if the oral questions are 
answered correctly, the DPRE must refer to information 
such as manufacturer’s data, Advisory Circulars, 
14 CFRs, etc. Be objective in making the determination. 

(5) Although the answers to the oral 
questions should be available in the 14 CFRs, 
manufacturer’s maintenance data, or other related data, 
the applicant must be able to successfully answer all oral 
questions without the use of any reference materials. 

e. Practical Test Using the PTS. 

(1) The Area of Operation corresponding 
with each certificate and/or rating sought by the applicant 
shall be tested. In Areas of Operation where a “required” 
Task is identified, the examiner must test the applicant on 
that Task and may select additional Tasks, if deemed 
necessary. 

(2) Areas of Operation and/or Task elements 
may be combined, as needed, to facilitate the applicant in 
taking the test. 

(3) The DPRE shall personally observe all 
Tasks the applicant performs. 

(4) The DPRE must determine if the 
applicant’s project is acceptable. Be objective in making 
this determination. The applicant must be able to 
demonstrate satisfactory proficiency and competency 
using basic skills. The applicant must also demonstrate a 
return-to-service standard, where applicable, and 
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demonstrate the ability to locate and apply the required 
reference materials, where applicable. For instances where 
a return-to-service standard cannot be achieved, the 
applicant must be able to explain why the 
return-to-service standard cannot be met (e.g., tolerances 
that are outside the manufacturer’s limitations). 

(5) The DPRE shall provide all tools, 
equipment, and reference materials to support the test. 
These materials shall include, but are not limited to, 
14 CFRs, Airworthiness Directives, Advisory Circulars, 
manufacturer’s technical and parts manuals, service 
information, and any other instructions and/or reference 
materials that are necessary for the objective 
accomplishment of the assigned Task(s). All reference 
material shall be unmarked and in good condition. The 
applicant’s use of other reference material that the DPRE 
has NOT provided is prohibited. Use of nonprogrammable 
calculators is permitted where appropriate. Applicants 
may use personal tools and equipment at the discretion of 
the DPRE. 

5-5 RECORDING THE RESULTS OF TESTS. 
Record the final results of oral and practical tests on the 
reverse side of FAA Form 8610-2. When the applicant has 
demonstrated an acceptable level of competence, 
workmanship, and safety, check the PASS box for that 
rating; otherwise, check the FAIL box. Make all entries in 
permanent ink. (See procedures listed in paragraph 5-8 if 
the applicant fails.) 

5-6. WHEN THE APPLICANT PASSES. When the 
applicant has passed all the required sections of both the 
oral and practical tests (or the required Areas of Operation 
for a test administered under a PTS), the DPRE who 
administered the test shall: 

a. Enter the date the test was completed, sign the 
form, and enter his or her designation number in the 
spaces provided on the reverse side of FAA Form 8610-2 
(both originals). 

b. Require the applicant to complete the 
APPLICANT’S CERTIFICATION area on the reverse 
side of FAA Form 8610-2 (both originals), following the 
DPRE’s report. The APPLICANT’S CERTIFICATION 
area is used to verify the applicant still meets the 
conditions and requirements of 14 CFR part 65, section 
65.11 and 14 CFR part 65, section 65.12. 

NOTE: At the time of issuance of FAA 
Form 8060-4, Temporary Airman Certificate, the 
inspector and/or the DPRE shall request a 
telephone number where the applicant may be 
reached during the next 120 days in the event of 
application problems. The telephone number shall  

be recorded in the REMARKS area on the reverse 
side of FAA Form 8610-2. If a telephone number is 
not available, enter “NO TELEPHONE.” (See 
appendix 1, figure 1-3.) 

c. Give one original of FAA Form 8610-2 to the 
applicant. 

d. Prepare FAA Form 8060-4 unless otherwise 
directed by the supervising FSDO. Issue the duplicate 
copy to the applicant. Forward the original typed copy 
with the certification file. (See appendix 1, figures 1-7, 
1-8, 1-9, and 1-10.) 

(1) Printed ink entries may be used for the 
applicant’s copy; however, a typewritten original, signed 
by the issuing DPRE, must accompany the certification 
file which must be forwarded to the supervising FSDO 
WITHIN 5 CALENDAR DAYS. The applicant need not 
sign the copy that is sent to the FSDO, but the DPRE must 
sign the document. 

(2) All original airman certificates will be 
issued with a unique certificate number assigned by the 
Airmen Certification Branch (AFS-760) during the 
processing of the airman file. The airman’s SSN can still 
be collected on FAA Form 8610-2, but the word 
PENDING shall be placed in the certificate number block 
III of FAA Form 8060-4, Temporary Airmen Certificate. 
(See appendix 1, figure 1-7). If the airman does not wish 
to provide the FAA with his or her SSN, the words DO 
NOT USE shall be placed in the SSN block of the 
application. Airman certificates presently using the SSN 
as a certificate number will continue to be issued with that 
number unless the applicant requests a unique number. If 
the airman requests a unique number, when applying for a 
certificate and/or rating, the word PENDING shall be 
placed in the certificate number block of FAA 
Form 8060-4. 

(3) Show the assigned seal symbol in 
Block XIII. (See paragraph 5-11.) 

(4) A master parachute rigger will be issued 
all type ratings that were on the senior parachute rigger 
certificate, even though tested on only two types.  

(5) Request that the applicant turn in the 
senior parachute rigger certificate, if held, when the 
applicant is issued a master parachute rigger certificate. 
Forward the superseded certificate with the certification 
file. 

5-7. APPLICANTS UNDER 18 YEARS OF AGE. An 
applicant who meets the requirements of part 65, except 
for 14 CFR part 65, section 65.113(a)(1), may take the 
parachute rigger tests. However, the applicant must be 
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informed that if the tests are passed, the parachute rigger 
certificate will not be issued until the applicant’s 18th 
birthday. For applicants under 18 years of age: 

a. Do NOT issue FAA Form 8060-4. 

b. On the reverse side of FAA Form 8610-2, 
under the REMARKS area, put the following statement: 
The applicant is under 18 years of age. Temporary 
certificate was not issued. (See appendix 1, figure 1-4.) 

c. Send one original of FAA Form 8610-2 to the 
supervising FSDO WITHIN 5 CALENDAR DAYS. 

d. Give to the applicant the completed and 
signed original of FAA Form 8610-2 and appropriate 
computerized test report. 

e. Instruct the applicant that upon reaching 18 
years of age, the applicant may present his or her original 
of FAA Form 8610-2 and appropriate computerized test 
report to the nearest FSDO or appropriately rated DPRE, 
whereupon an FAA Form 8060-4 will be issued with 
appropriate ratings. 

f. When the applicant reaches 18 years of age 
and presents the appropriate documents, the issuing DPRE 
shall forward the typed original FAA Form 8060-4; FAA 
Form 8610-2 (this is the original that was returned to the 
applicant at the time certification testing was completed); 
and the appropriate computerized test report to the 
supervising FSDO WITHIN 5 CALENDAR DAYS after 
completion of the file. The APPLICANT’S 
CERTIFICATION area and the FAA INSPECTOR’S 
REPORT area are the only entries required. The Airmen 
Certification Branch, AFS-760, is aware of testing 
procedures for applicants under 18 years of age. The 
DPRE or inspector should make a copy of FAA 
Form 8610-2 for the applicant’s records. 

5-8. WHEN THE APPLICANT FAILS. When the 
applicant has failed all or any part of the oral and practical 
tests: 

a. Give a completed and signed original of 
FAA Form 8610-2 to the applicant. It will serve as 
notification of the ratings passed or failed. Also, it must be 
presented to a DPRE for retest. Explain to the applicant 
that the rating(s) failed will have to be retaken in entirety. 
(See paragraph 5-2c.) 

b. Return to the applicant: 

(1) Computerized test report. 

(2) FAA Form 8610-2 (original) from all 
previously failed oral and practical tests. 

c. Send the certification file to the supervising 
FSDO WITHIN 5 CALENDAR DAYS. 

NOTE: Do NOT hold the file until retesting. 

5-9. DISPOSITION OF FILES. DPREs shall carefully 
check FAA Form 8610-2 to assure that all entries have 
been properly made. Have the applicant sign his or her 
copy of FAA Form 8060-4. Check the certification file 
before the applicant departs from the testing area. 

a. Attachments. Check the boxes for each 
required attachment on the reverse side of FAA 
Form 8610-2. Record the number of documents in 
parenthesis following the attachment’s name. (See 
appendix 1, figure 1-3.) The FAA cannot issue a 
permanent airman certificate unless all required 
documents are completed and on file to support the 
issuance of the certificate. Files without supporting 
information or required documents will be returned. 

b. Files shall be forwarded to the supervising 
FSDO WITHIN 5 CALENDAR DAYS. The supervising 
FSDO or IFO will forward the files to: Airmen 
Certification Branch (AFS-760); P.O. Box 25082; 
Oklahoma City, OK 73125-4940. 

c. The DPRE is encouraged to keep a copy of 
FAA Form 8610-2 for a record of oral and practical tests 
administered. 

d. If the applicant passes, the DPRE shall 
provide the following: 

(1) To the supervising FSDO: 

(a) One original FAA Form 8610-2. 

(b) Computerized test report, if required. 

(c) FAA Form 8060-4 (typed original). 

(d) AC Form 8060-1 if test is for added 
rating or a senior parachute rigger qualifying for master 
parachute rigger. 

(e) If retest, statement complying with 
section 65.19(b), if retest is within 30 days of previous 
test. 

(f) Test planning sheet. 

(g) Seal Symbol Card or Seal Symbol 
Identification Characters, if applicable. 

(2) To the applicant: 
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(a) FAA Form 8060-4 (duplicate) if the 
supervising FSDO has authorized the DPRE to issue FAA 
Form 8060-4. 

(b) Original FAA Form 8610-2. 

e. If the applicant fails, the DPRE shall provide 
the following: 

(1) To the supervising FSDO: 

(a) One original FAA Form 8610-2. 

(b) If retest, statement complying with 
section 65.19(b), if retest is within 30 days of previous 
test. 

(c) Test planning sheet. 

(2) To the applicant: 

(a) One original FAA Form 8610-2. 

(b) Computerized test report, if required. 

(c) If retest, FAA Form 8610-2 
(original) from previously failed test(s). 

f. See the appropriate paragraphs of this order 
for handling of files for applicants who are under 18 years 
of age. (See paragraph 5-7.) 

5-10. ISSUANCE OF FAA FORM 8060-4 BY A 
DPRE WHEN ORAL AND PRACTICAL TESTS 
ARE NOT ADMINISTERED. 

a. A new FAA Form 8610-2 is not required in 
the following instance. The applicant was under 18 years 
of age when all the required tests were passed, see 14 CFR 
part 65, section 65.113(a)(1). 

b. Require the applicant to complete the 
APPLICANT’S CERTIFICATION area on the reverse 
side of FAA Form 8610-2 following the DPRE’s report. 
The APPLICANT’S CERTIFICATION area is used to 
verify the applicant still meets the conditions and 
requirements of sections 65.11 and 65.12. 

c. The inspector or DPRE issuing FAA 
Form 8060-4 and submitting the file should not make any 
entries above the DPRE’s signature on the reverse side of 
FAA Form 8610-2 (with the exception of the REMARKS 
area). At this time, make the applicant a machine copy 
(for use in case the certification file is lost). 

d. If the applicant meets the requirements of 
section 65.113 for the certificate requested, the DPRE 
shall provide the following: 

(1) To the supervising FSDO: 

(a) FAA Form 8610-2. 

(b) Computerized test report, if required. 

(c) FAA Form 8060-4 (typed original). 

(2) To the applicant: 

(a) FAA Form 8060-4 (duplicate). 

(b) A machine copy of the original FAA 
Form 8610-2 (for use in case the certification file is lost). 

5-11. ASSIGNMENT OF SEAL SYMBOL. At the time 
of initial certification, each parachute rigger will be 
assigned an identification seal symbol. The FSDO in need 
of seal symbols will contact AFS-760 and request seal 
symbols. AFS-760 will send them a list of seal symbols 
that can be assigned. 

NOTE: When the current supply of FAA Form 3318, 
Parachute Rigger Seal Symbol Assignment Card, has been 
used, FAA Form 3318 will be discontinued. 

5-12. RECONSTRUCTION OF A LOST CERTIFI-
CATION FILE. 

a. A COPY of the original FAA Form 8610-2, 
and FAA Form 8060-4 with appropriate signatures on 
both forms is required. If no copy exists, the information 
that appeared on the original application shall be provided 
on a new FAA Form 8610-2 and FAA Form 8060-4, 
complete with signatures (applicant, DPRE, and 
inspector). 

b. AFS-760 will furnish the duplicate test 
report(s) provided they are furnished with the approximate 
date(s) of the computer knowledge test(s). 

c. In the upper right-hand block of FAA 
Form 8610-2 the wording “RECONSTRUCTED FILE” 
must appear in RED ink. 

d. All information regarding the certification 
file must be forwarded through the FSDO or IFO to: FAA; 
ATTN: Airmen Certification Branch (AFS-760); 
P.O. Box 25082; Oklahoma City, OK 73125-4940. 








